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CHECK LIST FOR STUDENT INTERNS – LEVEL B 

 (Master’s level, Bachelor’s level or other)  

 

 

Name: ____________________________________Phone #:_________________ 
 

Address: __________________________City:__________State:_____ZIP_____ 
 

Degree Program: ___________________________________________________ 

    School and Status: ________________________________________________ 
 

Catholic Charities Placement: _________________________________________ 

Supervisor: ________________________________________________________ 

Responsibilities: ____________________________________________________ 
 

Date of placement    From: __________________To:_______________________ 

 

Total agreed upon hours: _______ Days will be working:____________________ 

 
 

TO BE COMPLETED BEFORE AN INTERN CAN BENIG AT ANY SITE  

1. Application for Intern Service (Part A and Part B)  
2. Resume   
3. Code of Conduct (send complete Code of Conduct-not just signature page)  
4. Conflict of Interest Policy (send complete Conflict of Interest-not just 

signature page) 
 

5. Confidentiality Agreement    
6. Emergency Contact Sheet     
7. Electronic Accounts Set-up Form  
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